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Read this manual carefully before you use this product and keep it handy for future reference.



Introduction

This manual describes basic instructions and notes about the use of this product. To get maximum ver-
satility all operators are requested to read this manual carefully and follow the instructions. Please keep
this manual handy for future reference.

Trademarks

Windows is a registered trademark of Microsoft Corporation in the United States and other countries.

Other product names used herein are for identification purposes only and might be trademarks of their
respective companies. We disclaim any and all rights to those marks.
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How to Read This Manual

Symbols

In this manual, the following symbols are used :

ﬂlmportant
This symbol indicates a situation that may result in property damage or mal-

function if instructions are not followed. Be sure to read the instructions.

5] Preparation
This symbol indicates information or preparations required prior to operating.

& Note
This symbol indicates precautions for operation, or actions to take after abnor-
mal operation.

? Limitation

This symbol indicates numerical limits, functions that cannot be used together,
or conditions in which a particular function cannot be used.

A Reference
This symbol indicates a reference.

[ ]

Elements on the machine's display panel or the computer's display, such as keys,
buttons, and menus.






1. ScanRouter EX Introduction

Guide

Use ScanRouter EX to deliver scanned documents, faxed documents, and docu-
ments sent from DeskTopBinder Professional to a specified destination.

Three delivery methods (types) are available: e-mail, storing in an in-tray, and

storing as a file in a specified folder.

ScanRouter EX Introduction Guide explains a series of procedures: from creat-
ing of destinations to storing scanned documents in a Windows folder using SR

Manager.

Preparation

Destination, Destination List, and Network Device are described below. The

configuration is as follows:

1. Destination

This is where documents are sent from
network devices. You must allocate des-
tinations to corresponding destination
lists.

2. Destination List

This is a group where multiple destina-
tions are listed. Destination lists appear
on the display panel of network devices.

AEE003S

3. Network Device

When a destination is selected from the
destination list on the display panel, scan-
ner and facsimile functions are available.

4. Delivery Type

Delivery types such as e-mail sending
and file saving can be specified for each
destination.

Documents are delivered to destinations
according to the previously specified deliv-

ery type.
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Operational Flow

The diagram below shows the procedure of destination creation to scanned doc-
ument storage.

SR Manager Network Device

( Start )

~

( Set destination )
< Add to destination list >

~

( Set I/0 device )

~

( Press the [Scan] key )

-

A
C Specify destination )
( Start scanning )

( Save in folder ):
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Follow the procedure below to store a scanned document in a Windows folder
using ScanRouter EX.

Preparing for Delivery using SR Manager

Start SR Manager to prepare for delivery.

l] On the [Start] menu, click [Program] > [ScanRouter System] > [ScanRouter EX Pro-
fessional / Enterprise] > [SR Manager].
The [Login] dialog box appears.

ﬂ Enter a user name, password, and login domain, and then click [OK].

e User name
Enter "Admin".

¢ Password
Enter the built-in user password specified during the installation of Scan-
Router EX.

e Domain
Enter the domain. When Basic Authentication is used, the domain cannot
be specified.

x
Enter user name and password.

SErver name; ex-server

User name: Iﬂdmin I
Password: I xxxxxxx I
Domair; Iexserver I

IT" Cancel | Help. |

AEE005S

SR Manager starts.

& Note
O To login, the user must have administrator rights.



Delivery using ScanRouter EX

B Specify the destination.

@ In the tree pane, click [+] at [Delivery Table], and then click [Main Destination
List].

=[ol x|
Server Operations Maintenance  Yiew Help
& Dielivery Server ] M it e 1Name _'j [ “éﬂ il I
= Ig Ex-SErver = — .
=y IO Device Lisk: Tame | Destina,.. | MName 1 | Comment Deliver
=17 Delivery Table ‘@Fax Backup
= 3 1ain Destination List gFax In-Tray In-Tray
Destinakion Lisk *2 USEROL 1 In-Tray
) TSI Code 3 UsEr0z 2 In-Tray
el Fax Delivering ID 2 USERD3 ) In-Tray
[£2] Mail Address Book g Usernd 4 it
"’j Undelivered Data In-Tray
=) ng ‘Waiting Delivery
&g Fax
@g Others
_'gﬁ Capture Table
[+ E’] Log
AEE001S
@ On the [Operations] menu, point to [Add New Destination], and then click [Us-

er].
The [Add New Destination - User] dialog box appears.
@ Enter "User" in [Name], and then enter a destination ID.
x|

Basic Settings | Name Settings | Addiional Handina | ACL |

Marme: HU ser I Destination |D:

— Delivery type zettings

¥ Delivertoln-Trap  Deliver Propeties.

Delivery type selection:

I Select a delivery type to add _'J
Selected Delivery Types:

Delivery Types | Destingtion point
K 2

(.8 I Cancel Help

AEE007S



Preparing for Delivery using SR Manager

O Click [Save as Windows file] in the [Delivery type selection:] list, and then click
[Add].

Add New Destination - User i x|

Basic Settings | Name Setlings | Addiional Handing | ACL |

Mame: IUser Diestination |D: I 4

— Delivery type zethings

2 Deliver talnTrap  Delivern Propeies.

Delivery type selection:

Selected Delivery Types:

Delivery Types | Diestination point

ak. I Cancel I Help |

AEE008S

The [[Save as Windows File] Properties] dialog box appears.
@ On the [Basic Settings] tab, specify a folder to save the data in, and then
click [OK].

[5ave as Windows file] Properties j L‘

Basic Settings I Advanced Settings |

Save in;
IE: “Documetts I | Browse... I
— File farmat
Black &White: | TIFF [MMR] =]
Grapscale/Calor: |JPEG ;I

I (]S I Cancel | Help I

AEE009S

The [Add New Destination - User] dialog box reappears.
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O Check [Save as Windows file] is specified as [Selected Delivery Types:], and
then click [OK].

Add New Destination - User 8 x|

Basic Settings | Name Settings | Addiional Handing | ACL |

Marme: |User Destination |D: | 4

— Delivery type zettings

a':l_ Dieliver to In-Tray | Delivern Froperties. .

Delivery type selection:

IEE] Save a5 Windows file j Add...

Selected Delivery Types:

Froperties...

i
Femave... |

I (.8 I Cancel Help

AEE010S



Preparing for Delivery using SR Manager

ﬂ Add "User" or the destination selected in step B to the destination list.
@ In the tree pane, click [+] at [Delivery Table], and then click [Destination List].
=10l =]

Server Operations Maintenance  Wiew Help

%:5“\’3”’ Server Destination List
B Ex-SErVEr
| Marme | mumber a... |

2 10 Device List:
g Delivery Table Ebstandard Destination List 3

i :g Main Destination List Exstandard Sender List i}
estination List
E» standard Destination List
= standard Sender List
751 Code
Fax Delivering 1D
H Mail Address Book
"’g Undelivered Data In-Tray
[—‘, -&,g haiting Delivery
%E Fax
: --%g Others

.'5 Capture Table
[+-3F] Log

AEE011S

@ Click [Standard Destination List] from Destination List.

1ol x|
Server  Operations Maintenance  Wiew Help
% Delivery Server Standard Destination List |Name :j | @i’i_ﬁm 14 41k H||
& lgef SIEIS’EVEWCE List: Marne | short 0| Mame 1 | comment | Deliver
= g Delivery Table 22 userot 1 In-Tray
B Main Destination List =2 USERDZ 2 In-Tray
Destination Lisk g USERO3 ) In-Tray
& ¥t andard Destination List
=5 Standard Sender Lisk
751 Code
.1 Fay Delivering ID
i Mail Address Book
! fg Undelivered Data In-Tray
ElfR Waiting Delivery
o oiE Fax
: --%g Others
/2 Capture Table
E % Log
AEE012S

© On the [Operations] menu, click [Add Destination].
The [Add Destination] dialog box appears.



Delivery using ScanRouter EX

O Select "User" or the destination added from [Main Destination List] in step
B, and then click [Add].

51
Select destingtions to add to the selected destination
list.
Main D estination List: Selected D estinations: | 1
Mame I Destination D I Cor Uger0d
2 usero 1 | Add > I
2 UsERD2 2
2 1ISFROG 3
9 Userld . |
N — i
Search Destination HEIEE |
Search for:
Search Back tobamn Destination List
QK | Cancel | Help |

"User" or the selected destination is added to [Selected Destinations].
@ Click [OK].
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Preparing for Delivery using SR Manager

B Specify an I/O device to use for scanning.

& Note
O This setting may not be necessary depending on the network device.

@ In the tree pane, click [I/O Device List:].

%, SR Manager o -|of x|
Server  Operations Maintenance  Wiew Help
[ Deivery server 1/0 Dievice List |

Marne | Hast Mame !__D_e_liver se.. | Caphture Se. .. !

= Ig E-SErVEr
10 Device Lis

H Main Destination List
- -5 Destination List
: 151 Code
i Fax Delivering ID

i Mail Address Book

"’g Undelivered Data In-Tray
FJ%) Wiaiting Delivery

! :ﬁ Capture Table

E _Ej Log

AEE014S

@ On the [Operations] menu, click [Add].
The [Add I/O Device] dialog box appears.
© Enter the host name or IP address of the network device, and then click

[OK].
add/opewce S x
Host Mame or [P &ddress:
IHost M amne I Browse... J

I 0k I Cancel | Help |

AEE015S

& Note

O If the network device is managed through user account authentication,
the [I/O Device Login] dialog box appears. Enter the user name and pass-
word to log on to the I/O device.

11
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Delivery using ScanRouter EX

@ On the [Basic Settings] tab in the [I/O Device Properties] dialog box, enter the
device name in [Name].

1/0 Device Properties x|

Basic Settings I Delivery settings I Capture Settings |

Mame: lmiciocL |

Haost Mame or IP &ddress: iHost Mame

AEE016S

@ On the [Delivery settings] tab, make the following settings, and then click
[OK].

1/0 Device Properties i x|

Bagic Settings  Delivery settings |

W Lze delivery function

- Device Destination Lizt Settings

Dielivery destination list iStandard D estination List j
Sender destination lisk !Standard Sender List ;!
Title: Title 1 =]

I ok I Cancel | Help I

AEE017S

e Select the [Use delivery function] check box.
e (lick [Standard Destination List] for [Delivery destination list:].

B Start SR Manager, and check the delivery service is operating.
SR Manager preparation is now complete.



Delivering Documents

Delivering Documents

Follow the procedure below to deliver scanned documents to the destination
created using SR Manager.

& Note
O If the network device is managed through personal authentication of the user
account, enter the user name and password on the network device dialog box.

ﬂ Press [Scan] on the panel display of the network device.

ﬂ Select "User", which was specified in step @ of "Preparing for Delivery us-
ing SR Manager", as the destination for the scanned document.

B Place an original, and then scan it.

ﬂ Check the document has arrived at the folder specified when "User" or the
destination was added.

You can check the scanned original is saved as data.

Il x

File Edit  Wiew Fawvarites Tools  Help |ﬁ
= Back = = ~ [3] | lﬁSearch | LY Folders gﬁ [ BT % o | EE
address |__'_~A Documents ;l 6o
FFolchars X Lo ) @
hﬁ Deskbop I_I o, L
H: ff:i My Docurments . data.tif
2480 py Computer Documents
24 344 Floppy (4:)
1= Local Disk (3 Select an item bo view its description,
i :?:ﬂ Daocurnents See also:
'ﬁ_-J J Documents and Settings My Do HTEALS
B::.I ':I Inetpub Iy Metwork Places
&“TI Program Files My Computer
#-_] RDCab
] wInmT
i ;I WiITemp
= }E,‘-' Compack Disc (D:)
‘ (%] Cantrol Panel
& fly Metwork Places
i “’3 Recycle Bin
b 4 Internet Explorer
!-l_object(s) (Disk free space: 1.5:2_68) I21.1 KE 'Q‘ Iy Computer 4

AEE019S
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Part of illustrations or explanations in this guide may differ from your product due to improvement or
change in the product.

Notes:

. The contents of this documents are subject to change without notice.

No part of this document may be duplicated, replicated, reproduced in any form, modified or quoted
without prior consent of the supplier.

. THE SUPPLIER SHALL NOT BE LIABLE FOR THE RESULT OF OPERATION OF THIS SOFT-

WARE OR THE USE OF THIS DOCUMENT.

ﬂlmportant

)

It is possible that any document or data stored in the PC will be damaged or lost by user error during
operation or software error. Be sure to back up of all important data beforehand. Important docu-
ments and data should always be copied or backed up. Documents and data can be lost because
of malfunction or human error. Furthermore, the customer is responsible for protection measures
against computer viruses, worms, and other harmful software.

Do not remove or insert any disk while operating this software.

THE SUPPLIER SHALL NOT BE LIABLE TO YOU FOR DAMAGES OR LOSS OF ANY DOCU-
MENT OR DATA PRODUCED BY USING THIS SOFTWARE.

THE SUPPLIER SHALL NOT BE LIABLE TO YOU FOR ANY CONSEQUENTIAL, INCIDENTAL
OR INDIRECT DAMAGES (INCLUDING, BUT NOT LIMITED TO, DAMAGES FOR LOSS OF
PROFITS, BUSINESS INTERRUPTION OR LOSS OF BUSINESS INFORMATION, AND THE
LIKE) CAUSED BY FAILURE OF THIS SOFTWARE OR LOSS OF DOCUMENTS OR DATA, NOR
FOR ANY OTHER DAMAGES ARISING OUT OF THE USE OF THIS SOFTWARE, IF THE SUP-
PLIER HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.

Copyright © 2004
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